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Influence Without Authority (2nd Edition)John Wiley & Sons, 2005
At some point, almost all of us will find ourselves in the same bind at work: we know what needs to be done and how to do it, but we can't get the right people on board. The risk is allowing frustration to become resignation—or unproductive retaliation. Fortunately, the new and improved Influence Without Authority, Second Edition offers a...
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Everyday Project ManagementBerrett-Koehler Publishers, 2019

	“Everyday Project Management is a practical guide for anyone new or needing to learn more about project management. Unlike many other books, it does not rely on arcane concepts and terms, and simply tells it like it is.”

	—Todd C. Williams, President of eCameron, Inc., and author of Filling...
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Directing, Fourth Edition: Film Techniques and Aesthetics (Screencraft Series)Focal Press, 2007
Directing: Film Techniques and Aesthetics is a comprehensive manual that has inspired tens of thousands of readers worldwide to realize their artistic vision and produce well-constructed films. Filled with practical advice on every stage of production, this is the book you will return to throughout your career. 

Directing covers the...
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Augmented Communication: The Effect of Digital Devices on Face-to-Face InteractionsPalgrave Pivot, 2019

	This book explores the ways in which handheld networked devices can be used to enhance and augment interpersonal communication. The author examines in depth how the addition of visual and multimodal input, access to online search engines and the inclusion of participants from distant geographical locations (either synchronously or...
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Social Engineering: The Art of Human HackingJohn Wiley & Sons, 2010

	The first book to reveal and dissect the technical aspect of many social engineering maneuvers


	From elicitation, pretexting, influence and manipulation all aspects of social engineering are picked apart, discussed and explained by using real world examples, personal experience and the science behind them to unraveled the...
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Project ManagementMcGraw-Hill, 2002
Everything You Need to Help Your Company and Your Career as a Successful Project Manager

Effective project management is valuable in any fieldand will enhance your career at every level! Project Management provides a step-by-step, all-inclusive introduction to the tools and...
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Reflect and Relate: An Introduction to Interpersonal CommunicationSt Martin Press, 2009

	
		The most successful new interpersonal communication textbook in over a decade, Reflect & Relate broke new ground with its emphasis on critical self-reflection, practical skills, and relationships in context. Reflect & Relate fosters self-awareness by having students examine their own experiences, practice...
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Working PeopleSmart: 6 Strategies for SuccessBerrett-Koehler Publishers, 2004
Working PeopleSmart is like your own personal coach guiding you through all of your work relationships—even the most difficult. It will help you develop interpersonal savvy that enhances personal and organizational performance. It details six core strategies that will enable you to:

	Open others up rather than...
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Applications of Nonverbal CommunicationLawrence Erlbaum Associates, 2005
Each and every day, in every social interaction, we communicate our feelings, attitudes, thoughts, and concerns nonverbally. Nonverbal communication is used to convey power and status, it is used to express love and intimacy, it is used to communicate agreement, to establish rapport, and to regulate the flow of communication. Nonverbal...
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From Techie to Boss: Transitioning to LeadershipApress, 2013

	From Techie to Boss teaches technical people who are making or mulling the transition from team player to team leader all the management techniques and soft leadership skills they never needed before--but need now, pronto. 

	

	Veteran team lead and project manager Scott Cromar lays...
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Psychological Aspects of Cyberspace: Theory, Research, ApplicationsCambridge University Press, 2008

	Hundreds of millions of people across the world use the Internet every day. Its functions vary, from shopping and banking to chatting and dating. From a psychological perspective, the Internet has become a major vehicle for interpersonal communication that can significantly affect people's decisions, behaviors, attitudes and emotions....
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Handbook of Language and Social Interaction (LEA's Communication Series)Lawrence Erlbaum Associates, 2004
Language and Social Interaction is an interdisciplinary approach to studying the everyday
practices and details that make up the complexities and multifunctionality of human
communication. This area has reached a level of maturity that calls for a handbook specific
to its concerns. That maturity is noticeable in a distinctive body of...
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