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	Professional Event Coordination (The Wiley Event Management Series), 9780471263050 (0471263052), John Wiley & Sons, 2003
Introducing a clear path toward event excellence    

A comprehensive guide to essential competencies for event coordinators    

Professional Event Coordination examines the full event planning process and provides the tools and strategies to effectively procure, organize, implement, and monitor all the products, services, and service providers that will bring an event to life. After establishing each layer of the anatomy of an event, this in-depth guide covers:    

	Event design
	Project management techniques
	Site selection and development
	Infrastructure services
	Entertainment possibilities
	Food and beverage options
	Safety and security
	Inviting attendees


In addition to dozens of checklists, tables, and figures, this complete guidebook is enhanced with On-Site Insights (real-world examples), Technology Tips, and Exercises in Professional Event Coordination (reinforcement exercises that help in preparation for the CSEP certification exam).    

A versatile tool that is effective for all types of events–for small functions with ten guests to major festivals with 10,000 attendees–Professional Event Coordination is a valuable book for every professional who works events, including event managers, caterers, event planners, and hotel and food and beverage managers.    

The Wiley Event Management Series–Series Editor, Dr. Joe Goldblatt, CSEP
    The Wiley Event Management Series provides professionals with the essential knowledge and cutting-edge tools they need to excel in one of the most exciting and rapidly growing sectors of the hospitality and tourism industry. Written by recognized experts in the field, the volumes in the series cover the research, design, planning, coordination, and evaluation methods as well as specialized areas of event management.     

       About the Author


   JULIA RUTHERFORD SILVERS, CSEP, is an adjunct faculty member in the Tourism and Convention Administration Department of the University of Nevada in Las Vegas, and has served as curriculum consultant and lecturer for The George Washington University Event Management Program in Washington, D.C. She has authored numerous books, magazine articles, and event management programs. A three-time International Special Events Society Esprit Award winner, she lectures all over the world on professional event management practices and has served on the Board of Governors and the Certification Committee of ISES.       
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Federal Resume Guidebook: Write a Winning Federal Resume to Get in, Get Promoted, and Survive in a Government Career!  3rd EditionJIST Works, 2004
Shows where to find federal jobs and how to navigate the different application processes for the many federal agencies. Expert step-by-step guidance and resume samples for applying for jobs with the federal government.     

       Guide provides advice how to be considered 'best qualified' for a new Federal job, or a promotion or...

		

TruCluster Server Handbook (HP Technologies)Digital Press, 2002
The TruCluster Server Handbook authoritatively details how to plan, design, install, configure, and administer a cluster of Tru64 UNIX systems. The book explains how to configure and optimize hardware underlying a TruCluster server, including a TruCluster server, including storage servers so critical to running a high-end cluster...


		

Design and Development of Medical Electronic Instrumentation: A Practical Perspective of the Design, Construction, and Test of Medical DevicesJohn Wiley & Sons, 2004
Master the building blocks of medical devices with this hands-on guide    

This book provides a uniquely practical approach that enables readers to learn the design of medical electronic devices through the analysis of specific projects. Walking you through the building blocks of implementing medical devices, Design and Development of...





	

How to Cheat at Microsoft Vista AdministrationSyngress Publishing, 2007
The Perfect Reference for the Multitasked SysAdmin
The Microsoft Windows Vista operating system offers several changes and improvements over its predecessors. It not only brings a new and redesigned interface, but also improves on many administrative utilities and management consoles. It also enhances the systems reliability,...

		

Acne For Dummies (Health & Fitness)For Dummies, 2006
Acne is the most common skin disease in the United States, affecting more than 60 million adults and teenagers each year. Acne For Dummies addresses the causes of acne, and, most importantly, what can safely be done to cover it up, treat it, and minimize scarring. The book covers everything from daily skin care, over-the-counter acne preparations,...

		

Data versus Democracy: How Big Data Algorithms Shape Opinions and Alter the Course of HistoryApress, 2019

	
		
			
				
					
						Human attention is in the highest demand it has ever been. The drastic increase in available information has compelled individuals to find a way to sift through the media that is literally at their fingertips. Content recommendation systems have emerged as the technological solution to this...
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