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Creating a Presentation in PowerPoint: Visual QuickProject GuidePeachpit Press, 2004
PowerPoint is nearly ubiquitous in today's world--in business settings, of course, but in schools and universities, clubs and organizations--almost everywhere you turn. It's not a difficult tool to use, but the presentations people create in PowerPoint range widely in quality--dazzling or dull, enlivening or enervating. Now, to help users deliver...
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Mastering VBA for Microsoft Office 2013Sybex, 2013

	A unique, comprehensive guide to creating custom apps with VBA


	Automating computing tasks to increase productivity is a goal for businesses of all sizes. Visual Basic for Applications (VBA) is a version of Visual Basic designed to be easily understandable for novice programmers, but still powerful enough for IT professionals...
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Fixing PowerPoint Annoyances : How to Fix the Most Annoying Things About Your Favorite Presentation ProgramO'Reilly, 2006
If you're vexed and perplexed by PowerPoint, pick up a copy of Fixing PowerPoint Annoyances. This funny, and often opinionated, guide is chock full of tools and techniques for eliminating all the problems that drive audiences and presenters crazy.
 		

There's nothing...
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Microsoft® Office Publisher 2007 Step by StepMicrosoft Press, 2007
Work at your own pace through the easy numbered steps, practice files on CD, helpful hints, and troubleshooting tips to master the fundamentals of communicating your message effectively with the latest version of Office Publisher. Youll learn how to create professional-looking marketing and business materials, such as cards, flyers, and...

	[image: ]	[image: ][image: Shut Up and Listen: The Truth about How to Communicate at Work]

Shut Up and Listen: The Truth about How to Communicate at WorkKogan Page, 2004

	We are much better communicators when we know more about ourselves, think about how and what we communicate and act according to the changes in our circumstance and environment. These are the principles this book is based on.


	So, there are three main sections, starting with a short course in self-awareness so that you can find out...
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Microsoft PowerPoint 2002 Fast & EasyPremier Press, 2001
With Microsoft PowerPoint, users can organize, illustrate, and deliver ideas professionally. Microsoft PowerPoint X Fast & Easy is the quickest way to learn the latest version of Microsoft PowerPoint. With its visual, step-by-step format, readers learn to create presentations that include tables and charts, sound, graphics, animation, and...
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Mastering Microsoft Office 2003 for Business ProfessionalsSybex, 2003
Written for business-minded and experienced Office users, this task-oriented  guide goes directly to the bottom line, revealing optimal ways to perform  critical, challenging tasks. After fifteen years of teaching people how to be  more productive with Office, Courter and Marquis know users’ FAQs and understand  the way you use...
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Delivering E-Learning: A Complete Strategy for Design, Application and AssessmentKogan Page, 2009


The current way most people look at e-learning is flawed, and this means they are missing its full potential. Delivering E-Learning describes a new and better way of understanding e-learning. Kenneth Fee looks at objections to e-learning and poor past practice before presenting a new strategic approach. Fee places the...
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Hematology in PracticeF. A. Davis Company, 2007

	An Instructor's Resource Disk () - which includes a Brownstone test generator, a PowerPoint presentation, and an image bank - is available to adopters.

	

	

	This innovative new text provides students with an understanding of hematology in the context of practical laboratory...
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Macromedia Captivate for Windows : Visual QuickStart GuidePeachpit Press, 2005
If you've ever used traditional screen recording software to create product demonstrations or created custom simulations on your own, you know what an enormous task it can become. Not so with Macromedia's recently renamed and enhanced software, Macromedia Captivate (formerly RoboDemo). By capturing your actions as you use a program, Captivate...
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Ballantine Books.How to Wow: Proven Strategies for Presenting Your Ideas, Persuading Your Audience, and Perfecting Your ImageBallantine Books, 2008

	“The invaluable advice in How to Wow guarantees your success in any meeting situation, from the boardroom to the breakfast table.”

	–Keith Ferrazzi, author of Never Eat Alone

	

	In today’s fast-paced world, where an elevator ride with your CEO can turn into an impromptu meeting, your lunch...
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Easy Adobe Photoshop Elements 4 (Que's Easy Series)Que, 2005
Don't let your pictures sit inside your digital camera! Show  them off, with the help of Easy Photoshop Elements 4. This  steps-with-pictures, task-oriented book leverages the built-in ease  of Adobe Photoshop Elements X by showing you how to get the  impressive results you want most, with no fuss and bother. You'll...
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