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The Innovation Handbook: How to Profit from Your Ideas, Intellectual Property and Market KnowledgeKogan Page, 2010

	
		

		Unique features, distinctive capabilities and exclusive know-how are the surest way to stay ahead of the market for any length of time. But the way these points of difference are created and commercialized is changing. The difficulty for most organizations is not in generating ideas, but in pursuing the right one at the...
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A Handbook of Management Techniques: A Comprehensive Guide to Achieving Managerial Excellence and Improved Decision MakingKogan Page, 2006

	Guide to modern techniques in all fields of management; ideal companion for professional managers, as well as an essential reference book for business and management students. Includes over 100 systematic and analytical methods used to assist in decision-making and to improve efficiency and effectiveness.





	
		Management...
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How to Manage People: Handle People Problems;  Motivate Staff; Boost Your Performance (Sunday Times Creating Success)Kogan Page, 2011

	A distillation of Michael Armstrong's knowledge and experience, How to Manage People provides practical advice to managers and team leaders who don't have an HR department to support them. 

	

	The text covers every aspect of getting things done through people, including: leadership, motivation, team...
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Knockout Job Interview Presentations: How to Present with Confidence, Beat the Competition and Impress Your Way into a Top Job (Career Success)Kogan Page, 2010

	Interview presentations can be incredibly daunting. Candidates often lack the confidence and skills so they fail to do themselves justice and impress the panel.  Careers expert Rebecca Corfield covers the entire process of planning and making an interview presentation and helps them understand what employers...
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Motivate to Win: How to Motivate Yourself and OthersKogan Page, 2009

	Motivate to Win begins with the definition of motivation and goes on to consider its many implications for improving one's business and personal life.  Including sections on confidence, goal-setting, and communication, this book will help readers who want to motivate themselves or those around them.


	
...
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Communicate to WinKogan Page, 2009

	
		Communicate to Win is full of sound, practical advice on every aspect of business and personal communication, such as how to: encourage people to like you, understand what motivates people, use the telephone effectively, excel at one-on-one conversation, develop your emotional intelligence, master a good writing style and give...
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Successful Time Management: Learn to Priortise; Minimise Paperwork; Maximise Performance (Sunday Times Creating Success)Kogan Page, 2010

	
		In business, the increasing pressure to achieve makes time management a vital skill.  It is necessary to be able to work efficiently and effectively to ensure that one’s desired results are achieved - both in one’s job, and in one’s career.

	
		Successful Time Management contains tips and...
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How the Stock Market Works: A Beginner's Guide to InvestmentKogan Page, 2012

	People are constantly being affected by the fluctuations in the global economy and by financial uncertainty - with major impacts on their savings, portfolios and pensions. Some might see recessions as the very worst time to invest in the stock market, but many of the world's most successful investors insist that a market downturn is the...
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Strategic Thinking: A Nine Step Approach to Strategy and Leadership for Managers and MarketersKogan Page, 2010




	Now in its third edition, Strategic Thinking, takes you step by step through the questions to ask, in order to formulate strategies and write clear and concise strategic plans. Based on three core actions - creating knowledge, innovating ideas and implementing change -...
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How to Pass Selection Tests: Essential Preparation for Numerical, Verbal, Clerical and IT TestsKogan Page, 2010

	
		How to Pass Selection Tests will help anyone who faces employers' tests, providing expert advice and practice material.

		

		The first part of the book advises candidates on the different types of test, why they are used, how to prepare for them, how to develop a successful test strategy, and how to deal with...
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The Innovation Handbook: How to Develop, Manage and Protect Your Most Profitable IdeasKogan Page, 2008

	The Innovation Handbook provides a British perspective on how leaders can move their organization ahead of their competitors and offer new sources of value to their customers. Drawing on a wide range of experience and expertise in strategy, technology, brands, intellectual property, finance, marketing and management, it discusses how...
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Organise Yourself: Clear the Clutter; Take Charge of Your Time; Manage Information (Sunday Times Creating Success)Kogan Page, 2010

	
		Many people find it hard to get on top of their workload.  They constantly bounce from one task to another and struggle to prioritize, which can have a serious impact on productivity.

	
		Organise Yourself helps readers develop effective organizational skills and dramatically improve the way they work. It...
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