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Critical Thinking: Tools for Taking Charge of Your Professional and Personal LifePrentice Hall, 2002

	Addresses all three key components of thinking: analysis, evaluation and re-thinking. Gives you the practical critical thinking skills you need to take control of your life, help you cope with virtually any situation--and be more successful in pursuing your ultimate dreams and values.


	You are what you think...

...
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A Carrot a Day: A Daily Dose of Recognition for Your EmployeesGibbs Smith, 2004
From the bestselling authors of The 24-Carrot Manager comes a manager's handbook on motivating employees through praise and recognition.   Employees fed a steady diet of carrots focus better on company goals. They spot new opportunities faster. They have longer employment life spans (translation: lower turnover). And they can lift companies higher...
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You Are a Brand!: In Person and Online, How Smart People Brand Themselves for Business SuccessNicholas Brealey Publishing, 2012

	Celebrity entertainers, star athletes, and corporate icons didn't accidentally wind up at the top - they branded their way there. Now you, too, can leverage the power of a personal brand, harness your potential and take charge of your career. Using strategies from the playbook of the Mad Men of Madison Avenue, advertising guru Catherine...
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Common Sense: Get It, Use It, and Teach It in the WorkplaceApress, 2013

	“He may have an MBA, but he’s got no common sense.” Assessments like that by a boss can stop a career dead in its tracks. Unfortunately, many believe that common sense is a trait you are either born with or you are not. This book dispels that myth. Through the pages of Common Sense: Get It, Use It, and Teach It in...
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The Toyota Way: 14 Management Principles From The World's Greatest ManufacturerMcGraw-Hill, 2003
What Can Your Business Learn From Toyota?

	Double or triple the speed of any business process  
	Build quality into workplace systems  
	Eliminate the huge costs of hidden waste  
	Turn every employee into a quality control inspector 


With a market capitalization greater...


	[image: ]	[image: ][image: Five Minutes on Mondays: Finding Unexpected Purpose, Peace, and Fulfillment at Work]

Five Minutes on Mondays: Finding Unexpected Purpose, Peace, and Fulfillment at WorkFT Press, 2009

	Five Minutes on Mondays is a gold mine of enrichment…It is an easy read with a deep and profound impact.”


	Martin Rutte, Chair of the Board, The Centre for Spirituality and the Workplace, Saint Mary’s University, co-author of New York Times business...
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Database Processing (12th Edition)Prentice Hall, 2011

	The 12th edition of Database Processing: Fundamentals, Design, and Implementation refines
	the organization and content of this classic textbook to reflect a new teaching and professional
	workplace environment. Students and other readers of this book will benefit from new
	content and features in this edition.

...
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Let Them See You: The Guide for Leveraging Your Diversity at WorkLorena Jones Books, 2019

	The guide to getting hired, being promoted, and thriving professionally for the 40 million people of color in the workplace—from the CEO and cofounder of Jopwell, the leading career advancement platform for Black, Latinx, and Native American students and professionals.

	 

	Let Them See You is a...
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Cryptography: A Very Short IntroductionOxford University Press, 2002
We are surrounded by cryptography, from the ATM, where we withdraw cash, mobile phones, and the Internet, to workplace security systems that protect business secrets, and the civil and military codes that protect the skies above us.

In this fascinating introduction to how cryptography actually works, Fred Piper and Sean Murphy highlight...
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Special Edition Using Microsoft Office Project 2003Que, 2004
This book provides readers with everything they need to make the most of Project 2003. Project 2003 helps users manage projects indepently or as part of a large organization. Business professionals can gain access into their portfolio of projects, and collaborate on the documents, issues and risks associated with those...
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Emotional Terrors in the Workplace: Protecting Your Business' Bottom LineRothstein Associates, 2004
The failure to adequately address the victims and the emotional dimensions of corporate problems changes adverse events into crises and catastrophes. This book aims to arm employees and managers with the tools necessary to manage emotional distress.

Emotional Terrors in the Workplace: Protecting Your Business' Bottom Line is an...
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Real-Life Math: Everyday Use of Mathematical ConceptsGreenwood Press, 2002
"What does this have to do with real life?" is a question that plagues mathematics teachers across America, as students are confronted with abstract topics in their high school mathematics courses. The National Council of Teachers of Mathematics emphasizes the importance of making real world connections in teaching mathematics so that...
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